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This document contains guidance by the IADC Supply Chain Committee that will be beneficial
for any drilling contractor whom is bringing a Mobile Offshore Drilling Unit to operate in
Nigeria. The benefit of this document to drilling contractors is that it helps the drilling
contractor minimize their exposure to incorrect customs clearances, delays, and penalties as a
result of importing and exporting the rig and equipment.
NOTE: The listed procedures are subject to change without notice and a drilling contractor
should consult with an authorized agent or attorney before making any commitments to import
or export.
IADC publications may be used by the public. Every effort has been made by IADC to assure the
accuracy and reliability of the information contained in them; however, IADC makes no
representation, warranty, or guarantee in connection with this publication and hereby
expressly disclaims any liability or responsibility of loss, damage, or penalty resulting from its
use or for the violation of any federal, state, or municipal regulation with which this publication
may conflict.
IADC is not attempting to fulfill any duties or obligations of employers, manufacturers, or
agencies to warn, train, or equip their employees or others who may be affected by their
activities, concerning any health, safety, or environmental risks or precautions.
Suggested revisions to the guidelines are invited and will be considered along with future
changes to its content. Suggestions should be submitted to the Director-Offshore Technical and
Regulatory Affairs, International Association of Drilling Contractors, 10370 Richmond Avenue,
Suite 760, Houston, TX 77042 (713-292-1945).

Controlled Material
The entire contents of this document are subject to change.
Please verify that you have a current copy with the most
recent version(s) available from the IADC website.
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Purpose and Scope
The purpose of this document is to provide drilling contractors with guidance on
the requirements of entering and exiting drilling rigs, and drilling equipment into
and out of Nigeria. The document aims to reduce drilling contractors’ risk of
committing customs violations or delaying rig entry due to improper rig
importation. This document also covers the process to exit rigs from Nigeria in a
timely and compliant manner. Finally, the process to import and export materials
will be explained.
This document covers the scenario where the MODU arrives from a foreign port
to a Nigerian port as the Customs and Excise Management Act requires all rigs to
call at a Nigerian Customs port for import as well as export.
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Rig Import Requirements
The following are required for any Temporary Import (T.I. application):
• Proforma Invoice from the owner to the Nigerian importer, stating the cost
and freight of the items to be imported.
• Lease Agreement between the owner of the equipment and the Nigerian
importer, specifying the equipment, the lease period, the lease cost and
other lease conditions.
• Brochures and/or technical manuals describing the items(s) to be imported.
• Photocopy of Registration Certificate (vessels and rigs only) which shall
indicate amongst others the name, call sign, flag, and registration.
• Photocopy of Measurement Certificate (vessels and rigs only)
• Permit to operate in Nigeria Waters from the Federal Ministry of Transport
(Department of Petroleum Resources permit or certification).
• Photocopy of the complete contract(s) between the importer and the main
contractor, clearly indicating the duration of the contract and providing
information about the purpose of the equipment to be temporarily
imported. The contract must further show the signatories. Where there is
no direct contract between the Nigerian company holding the main
contract with the Government and the importer of the item, all contracts
with sub-contractors must be included to establish a link.
• Photocopy of the importer’s tax clearance certificate for the last three
years in Nigeria.
• Duly signed and stamped copy of the combined Certificate of Value –
SONCAP certificate if required.
• Photocopy of Importer’s Certificate of Incorporation which must include
the Memorandum and Articles of Association.
6

• Letter from Importer addressed to Agent, requesting Agent to apply for
temporary importation stating the reasons for temporary importation.
• Covering letter from the Agent to Customs applying for T.I. approval on
behalf of the client.
Application:
Upon receipt of the documents mentioned above, the Customs Agent issues
an application to the Comptroller General Nigeria Customs Service, Abuja. A
minimum bond amount is fixed by Customs Headquarters and is indicated on
the formal T.I. approval letter. Following the submission of the T.I. approval to
the Customs Area Comptroller at the port of entry, the cargo will be physically
examined. This inspection is the final evaluation to ensure that all is in order
before obtaining the green light for Customs.
The application process is as follows:
• Submission of application documents at the Comptroller General’s (CG)
Registry office.
• Documents are dispatched to the DCG’s (Deputy Comptroller General)
office for approval.
• The Comptroller sends the file to the bond value department for
clarification on the value of the rig.
• After evaluation, the file is sent back to the Comptroller.
• The Temporary Import Permit (TIP) is printed.
• The printed TIP is sent back to Comptroller for final signature.
• Signed TIP is sent to dispatch for distribution to customer and the customs
command where the bond will be instituted.
If there is a query for incomplete documents, the application will be rejected
and sent back to the customer and the process starts again. If the query is on
the value, it will be referred to the Valuation Unit of customs, and the proper
value will apply and the process starts again.
Please be informed that this procedure will take approximately 4-6 weeks just
for the approval alone from the Customs Headquarters Abuja. It is therefore
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advisable that preliminary documentation is given to the Agent as early as
possible to have enough time for the application.
Bond Security:
Normally the security amount (or otherwise called “Bond Penalty”)
corresponds to the customs duty / surcharge and VAT payable upon normal
importation plus approximately 25%. The penalty can however, be assessed
differently at the discretion of the Customs Area Comptroller. Prior to the
release of the cargo by the customs administration, security for the customs
duty has to be provided through a bond issued by one of the Banks designated
for the collection of customs duties. This is to ensure that the rig is not
converted to a permanent import and if done, the bond will serve as duty
payment for the import with the penalty. Insurance bonds are not acceptable
by customs, and cash deposits are not recommended. The Bond must be put in
place by the Importer.
Extension:
A Temporary Importation is approved for an initial period of one year and can
be extended at the Customs Headquarters Abuja twice for six months. The
maximum total period of a temporary importation is two years, and extensions
beyond that period are granted by customs exceptionally on a case-by-case
basis only for a further period of three or six months. Extensions are granted
only on the condition that the existing approval has not expired.
Documentation Requirements for Extension of T.I. Approvals:
• Photocopy of the agreement (addendum) jointly signed by the contractor
and sub-contractor, specifying that the contract is still under execution as
well as stating the duration of the contract. Please note that variation of the
contract/service agreement is not acceptable.
• Photocopy of Form Sale 33.
• Photocopy of initial T. I. Approval or last execution (if any).
• Covering letter to customs applying for extension of Temporary
Importation.
• Letter from Bank confirming validity of the bond (copy of bond attached).
Approximate Time Line:
• TIP Application in Abuja: Three weeks
• Bond registration: One week to two weeks
• Bond cancellation: Between three to four weeks after the vessel has sailed
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Nigerian Ports Authority documentation requirements:
For new port calls arriving from abroad, the following documents need to be
submitted to the Nigerian Ports Authority (NPA):
• Manifest (nil) – stating that there is no cargo to be discharged (Rig to be
reshipped later)
• Ship’s particulars
• Nil list – passenger list, arms and ammunition, mails/parcels, animals, etc.
• Port of call list – showing the last 10 port calls
• Declaration of health
• Narcotics list
• Dangerous cargo list
• Personal effects declaration list
• Bonded store list
• Last port clearance
• Crew List
With the above documents, including the TIP and Bond, the rig can be registered
with the Customs Authority; thereafter Customs and Immigration clearances will
be done.
Crew:
All crew on board, including Technicians, shall arrive with a landing permit and
the same will be cancelled upon arrival at Immigration headquarter. A fresh
Temporary Work Permit (TWP) will need to be issued for joiners who are not
arriving with the Rig but coming to work on board.
Reference - 1963 immigration Act of Parliament (Cap 171, Laws of the Federation
Nigeria).
NIMASA/Cabotage:
Please reference “Appendix B – Guidelines on Implementation of Coastal and
Inland Shipping (Cabotage) Act 2003.” All information required for the CABOTAGE
is contained therein except the charges.
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Reference to the Nigeria Maritime Cabotage Act 2003- revised 2007; page 11procedure for registration. Sections 4.1.1 - section 4.5.
NB – 100% Nigeria crew is required, however, there are exceptions and waivers as
stipulated in the aforementioned Cabotage Act - see section 9.2 – section 10.
Required documents to be submitted for Cabotage are in section 4.2.2.
NAVY Hydrographic Permit:
Navy Hydrographic permit is required on board. One officer and two (2) junior
Navy personnel shall be accommodated on board throughout the period of
working in Nigeria. This is also charged and paid to the Navy. Most principals, due
to accommodation problems on board, sometime ask officers not to remain on
board the Vessel while compensation is paid for not being on board.
Reference to the Nigeria Parliament Act No 21 of 1964 and the Armed Forces Act
cap A20 laws of the Federation of Nigeria.
Garbage Disposal:
Garbage disposal is done by MARPOL on behalf of NPA alongside at berth, or by
NIMASA at the offshore field or anchorage. All disposal log books must be well
recorded for presentation on demand by the Authorities.
Reference to the International Convention for the Prevention of Pollution from
Ships, 1973 & 1978 protocol (ratification & enforcement) Act. Nigeria is a
signatory.
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Rig Export Requirements
Exportation:
After completion of the contract, the cargo earlier imported on a temporary basis
can be exported. Your instruction to that effect should be given to the Agent, who
will make the necessary arrangement, either by air or by sea. The Agent will also
issue the export Bill of Entry as well as the export documentation, which later on
will be required for the cancellation of the temporary importation bond. The
Nigeria Customs Service may have to physically inspect the goods before the
release of the export paperwork. This is the best way to provide evidence of
exportation. Exportation or clearing for home use should be done within the
granted T.I. period as the fines can be severe, and audits are performed on a
regular basis.
The documents that will be used to process the exportation include the following:
•
•
•
•
•
•

Form sale 33
Outward manifest
Re-importation and exportation inspection act
Re-importation and exportation print out
Copy of the TIP approval
Copy of the bond approval

Prior to departure, the following authorities may perform a rig inspection:
• Nigerian Customs
• Port Authorities
• Nigerian Immigration
Change From T. I. To Home Consumption:
In case the cargo imported temporarily will remain in Nigeria permanently, an
approval from Customs Headquarters Abuja is required. Before selling the goods
to a third party in Nigeria, approval must be obtained and an entry for home use
is to be processed with customs at the initial port of entry. Duty/surcharge and
VAT applicable at the time of importation are payable at that point.
“The above procedure also applies to items covered under a T.I. which have
been scrapped.”
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Required documents:
• Cancellation of lease agreement
• Cancellation of contract agreement
• Bill of sale
Cancellation of T.I. Bond:
To cancel a temporary importation bond, the Agent has to show evidence to the
Nigeria Customs Service that the cargo has been either exported or customs
cleared for home consumption. If the Nigeria Customs Service is satisfied with
the documentary evidence, the bond will be cancelled with a letter from
customs to the bond issuing Bank with a copy to the clearing agent.
“The importer in whose name the T.I. was granted by customs will be held
responsible for the full regularization or re-exportation of the equipment at all
times. A T. I. is not transferable.”
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Importation and Exportation of Goods
Documentation Requirements for Clearance of Goods
• Single Good Declaration Form
• Form M
• Airway Bill/Bill of Lading
• Commercial Invoice
• Packing List
• Combined Certificate of Value and Origin (CCVO)
• SONCAP Certificate (If Required)
• Insurance Certificate

Shipping Process:
1. Prior to shipping, the consignee in Nigeria completes and applies for Form
M electronically (Form M is like an import license). This is done online
through the Federal Inland Revenue Service (FIRS) /Nigeria Customs Service
(NCS) Trade Portal and is then transmitted to his/her bank with the
following attachments:
a. Proforma Invoice
b. Insurance Certificate
c. SON Product Certificate/SONCAP (If Required)
2. The Bank approves the Form M and generates a bank code otherwise
known as a BA Number, and then sends/transmits the Form M to the
Scanning Agent.
3. The Scanning Agent approves the Form M.
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4. The Consignee forwards the Form M & BA Numbers to the Shipper. These
numbers are to be shown on the Airway Bill/ Bill of Lading (AWB/BL).
5. Once shipped, the shipper provides the AWB/BL to the consignee for the
processing of the Pre-Arrival Assessment Report (PAAR). The Report shows
the duty rate /classification of the cargo. This document guides you while
computing the Duty & Taxes.
6. The consignee’s customs agent prepares the Customs Entry and approaches
customs for the Customs Assessment Notice.
7. The Consignee or his Customs agent pays the duty at the Bank. The
Consignee or Agent pays the Local Charges such as Airliners Documentation
Fee, Shipping & Terminal Company Local Charges. Other examples include:
a. Airfreight: NAHCO and SAHCOL Charges
b. Sea freight: Port & Cargo, PTML, ENL Terminal, etc.
8. Customs examination is carried out.
9. Customs release and Exit notes are obtained. For Sea freight, Terminal
Delivery Order (TDO) is also obtained. For Airfreight shipment,
NAHCO/SAHCOL Gate Pass is also obtained.
10. The agent then positions his van/truck to take delivery of the shipment.
11. After loading, the van/truck proceeds to the customs exit gate for security
check and final exit.
Exportation:
After completion of the contract, cargo earlier imported separately (not part of
the rig’s T.I.) on a temporary basis can be exported. Your instruction to that effect
should be given to the Agent, who will make the necessary arrangement, either
by air or by sea. The Agent will also issue the export Bill of Entry as well as export
documentation.
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Acronyms
Acronym

Description

CAC

Customs Area Comptroller

CCVO

Combined Certificate of Value and Origin

CG

Comptroller General

DC

Deputy Comptroller

DCG

Deputy Comptroller General

DPR

Department of Petroleum Resources

FIRS

Federal Inland Revenue Service. (Department of Nigeria government
that collects national taxes.)

NCS

Nigeria Customs Service

NPA

Nigerian Ports Authority

PAAR

Pre-Arrival Assessment Report. [Automated reports issued by the
Nigeria Customs Service. Automation was implemented to help
improving process and turnaround time for issuance of the assessment
reports, and clearing of consignments at the ports. The previous
reports were known as Risk Assessment Reports (RAR). ]

SON

Standard Organization of Nigeria. (Government agency that ensures
that shipments imported into Nigeria conforms to required standards.
They work with some oversea agencies to ensure that regulated
products conform and are imported with SON Product Certificate and
SONCAP. )

TIP

Temporary Import Permit

TWP

Temporary Work Permit
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Conclusion
The intent of this document is to provide guidance and the best practices for
meeting the Nigerian customs requirements for rig entry, for disposal of garbage
and food waste, import and export of goods, and for rig departure. The guidance
contained in this document contains all of the items that are required at the time
of the creation of this document. It is essential that the drilling contractor also
checks for any new requirements added or requirements removed since the
creation of this document. This check should be validated through your local
customs agent.
In summary, the aim of the Trade Compliance IADC Sub-Committee is to continue
to create guidance documents for the industry that will help minimize exposure to
delays in logistics and penalties received due to not meeting regulatory
requirements, and to ensure continuity of supply for the MODUs.

16

Acknowledgements
This document was created with the guidance and knowledge provided by five (5)
companies (customs agents) whom cannot be named. The IADC Supply Chain
Committee is fully aware of the time spent and resources provided by these
agents in order to make this document pertinent and current (at the time of the
creation of this document), and the Committee is truly grateful to them. Due to
their support, the Committee will continue to request guidance from them on
future IADC initiatives.

17

Appendices

18

Appendix A

19

Appendix B

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

46

