
Rig Pass Cards
Order Processing



Rig Pass Cards
Order Processing

• Schedule of Fees
• Ready to Order

• Shipment & Packing List
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Rig Pass Cards
Order Processing

Schedule 
of Fees



IADC.ORG



Training, HSE Rig Pass



Online Forms & Documents



SCO-7 Schedule of Fees



Sheet of 10 Cards



Numbers Only

Must be approved by the Rig Pass 
Review Panel



Rig Pass Cards
Order Processing

Ready to 
Order



Include Details
• Program Number

• Provider Name

• Quantity

• Card Type: 
– English
– Spanish 
– Numbers only



Include Details
• Shipping 

Address or 
Special Shipping 
Instructions

• Billing Address 
if different then 
Shipping

• Purchase Order 
if required



E-mail Order to:

rigpass@iadc.org or directly to the 
Accreditation Coordinator

mailto:rigpass@iadc.org


Rig Pass Cards
Order Processing

Shipments & 
Packing List



Prompt Response

For Shipping Purposes, cut off is 3:00 p.m.



Tab 1- Instructions



Tab 2 - Packing List



Tab 3 - Card Log



Rig Pass Cards
Order Processing

Terms & 
Billing



Terms & Billing
• Packing list is 

included with 
merchandise

• Unless otherwise 
instructed: 

1. USA orders are 
shipped UPS, 
regular

2. Invoices are 
mailed

• Terms are Net 
30 days



Card Design



Rig Pass card designs are 
reviewed internally by 
the IADC Accreditation  
Coordinator before 
sending to the HSE Rig 
Pass Review Panel.

To be valid, a completion
card must contain the
following:

Card Design



1. Employee Name

2. Rig Pass Card Number

3. Date of Completion

4. Location of Instruction

5. Name and signature of instructor or authorized 
person issuing the card

6. Program ID number as assigned by IADC

7. Notation of Offshore Endorsement, if applicable

Card Design



Card Design
• Other data may be added if needed to 

satisfy the requirements of the employer 
or institution.

• Program may not issue a completion card 
until the employee has completed 
orientation.

• Printed bar code labels must be used and
must match the card and employee 
photograph.



Card Design
• Accreditation Coordinator will:

o test scan the bar code label

o review format

o review data 

o submitting the Provider design to the 
HSE Rig Pass Review Panel



Card Design
For additional design details or 
submitting a card design, contact 

the Accreditation Department.  



Contact Information

Primary Official Responsible for HSE Rig Pass Program

Representative 
Authorized to 

purchase completion 
cards

Representative 
Responsible for 
submitting card 

logs
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