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DRILLING INDUSTRY TRAINING
Accreditation System

Application for Accreditation
Form DIT-03
Part 1 – Business Information
Part 2 – Course Description
Part 3 – Authorized Verification Officer
	PURPOSE

This form is to be used by an applicant company who is seeking accreditation through IADC Drilling Industry Training Accreditation Program. Accreditation may be requested for a custom-designed course or for a standard course designed by IADC and not accredited under other IADC accreditation programs.   The applicant using an IADC standard course must adhere to all requirements for that standard course as specified in applicable course guidance documents.
This form must be used to provide applicant company information and to describe the structure, format, and administration of the course for which Accreditation is sought.   One DIT-003 Application for Accreditation Form must be submitted for each course to be considered for accreditation.
Please follow the instructions provided for each section. All responses (except signatures) should be printed or typed. All items in this document must be completed unless indicated otherwise.  Applicants seeking accreditation for one of the IADC standard courses will be required to supply only additional information not already defined in the official course description. Shortcut application instructions have been provider for applicants using one of the IADC standard courses.  

When returning this document to IADC, please be sure that all supporting documentation is included with your electronic file via PDF or Word format. If paper documents are being submitted, please securely affix supporting documentation to the application.

For the most expedient results, this form and attached materials should be submitted in English. IADC will accept submissions in other languages, but processing of the application may be delayed by translation. 


	IADC Staff Use Only

	Program ID:
	


DRILLING INDUSTRY TRAINING 

Application for Accreditation
	Part 1.  Business Information


	Accreditable Unit (name of business or institution)



	Parent Organization (if different from accreditable unit)



	Address (location of accreditable unit’s office)



	City


	State



	Zip/Postal Code


	Country




	Primary Contact Information



	Name
	
	Telephone
	

	Title
	
	E-Mail
	

	Do You Have A Website Address? (make your  selection by marking with an “X”)

	
	
	No
	
	Yes, web address is:
	
	

	


	Type Of Organization (make your selection by marking with an “X”)

	
	
	Drilling Contractor In-House Program

	
	
	Ancillary Service Contractor In-House Program

	
	
	Operator/Producer Company In-House Program

	
	
	Commercial Training Organization

	
	
	University Affiliated 
	

	
	
	
	Specify School or College

	
	
	Nonprofit Training Organization

	
	
	Other
	

	

	

	Type of Accreditation (make your selection by marking with an “X”)

	
	
	NEW Application
	
	
	RENEWAL Application

	

	Does your company or organization currently hold IADC Drilling Industry Training Accreditation for other courses?

	
	
	No
	
	Yes, please list course name(s):

	


	Part 2. Course Information


Instructions: Part 2 must be filled out completely.  When more space is needed for your response, attach a separate sheet of paper containing your response.   If you are applying for accreditation for one of the IADC standard courses, you may mark the ”N/A- IADC Standard Course” option wherever provided.  If this selection is not marked or mention of the IADC Standard Course not made, then an appropriate and complete response must be entered.
	2.1  Course Format  (Mark all that apply. Make your selection by marking with an “X”)

	
	
	Custom-designed course

	
	
	Standard IADC Offshore Competency Training Program course:

	
	
	
	Basic Introduction to Offshore Safety (BIOS)

	
	
	
	Helicopter Underwater Escape Training (HUET)

	
	
	
	Further Introduction to Offshore Safety (FIOS)

	
	
	Instructor-led classroom or laboratory/workshop course

	
	
	Web-based or other distance learning product

	
	
	Computer-based training 

	
	

	2.2  Course  Title
	

	
	(For an IADC Standard Course, repeat the course name here.)


	2.3  Course Description   Each question below must be answered in a brief statement.

	 Describe course content/subject matter. 
	
	N/A  IADC Standard Course

	

	What employee(s) or position(s) does the course targeted?
	
	N/A  IADC Standard Course

	

	Level of proficiency (i.e., introductory, fundamental, advanced, etc.)?
	
	N/A  IADC Standard Course

	


	2.4  Course Objectives   List the course objectives.

	 
	
	N/A  IADC Standard Course

	

	2.5  Learning Environment   Specify where instruction takes place, i.e.  classroom, distance learning, on-the-job training, laboratory, etc. and briefly describe the learning environment and facilities available to support the instruction.

	· 
	Course Location (make your selection by marking with an “X”)
	

	
	
	On-site (if same as accreditable unit).

	
	
	Other, please specify
	
	

	
	

	· 
	Learning Environment Description:

	

	2.6  How Instructed   List instructional methods, i.e. lecture, reading, audio/visual, demonstration, guided observations, question and answer period, discussions, multimedia CBT, on-the-job training, etc. 

	
	
	
	N/A  IADC Standard Course
	

	


	2.7  Duration Of Course  Give  course  duration in hours,  days,  weeks,  months ( i.e. 3 months,  6 weeks,  5 days,  8.0 hours,  etc.). (Note, increasing the IADC standard course duration is permitted. Please specify course duration if different from the standard course design. If standard course duration is decreased, it no longer qualifies as an IADC standard course for mutual recognition globally.  Consequently, it will then be considered as a custom course and the application will be processed accordingly.)

	


	2.8  Syllabus   Provide course syllabus.  If you do not have a syllabus, please provide a detailed outline of the course.    Mark below with an “X” to denote documentation provided with this application.

	
	
	Syllabus Attached
	
	
	Outline Attached

	
	
	N/A  IADC Standard Course
	

	


	2.9  Student Assessment   Explain what the student should be able to do or demonstrate upon completion of the course? List methods to be used to assess a participant’s knowledge, skills or abilities gained from the course. Indicate how assessment will be documented.

	
	
	N/A  IADC Standard Course
	

	

	2.10 Instruction Materials:   In the space provided below, provide a brief description of any instructional materials used as a part of the course (handouts, textbooks, audiovisual aids, etc).
Provide the requested information for each item.  If insufficient space is provided below, attach a separate page listing additional Instructional Materials.

Title Or Description: List the title of the DVD, booklet or other material. If the item has no formal title, provide a short description of the content.
Type: List the media format that applies to the item (i.e., DVD, PowerPoint Presentation, handbook, manual, etc.).
Source: Identify the producer, publisher, developer or other source from which the item was obtained. Materials developed in-house should be identified as such.

	Title or Description
	Type
	Source

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	2.11  Instructor and Facilitator Information

	Instructors: Is any part of the course lead by an instructor? 
	
	Yes
	
	No

	

	Is an Instructor’s Manual available?
	
	Yes
	
	No

	

	Instructor Qualifications  Give a brief overview of minimum qualifications for Instructor (i.e. educational background, instructional experience, on-the-job-training, subject matter expertise, industry).   If insufficient space is provided below, attached a separate page describing Instructor Qualifications Summary.

	

	Facilitators: Is any part of the course lead by a Facilitator?
	
	Yes
	
	No
	
	

	Are Facilitator Guidelines available?
	
	Yes
	
	No
	
	

	
	
	
	
	
	
	

	Give a brief overview of minimum qualifications for Facilitator (i.e. educational background, instructional experience, on-the-job-training, subject matter expertise).   If insufficient space is provided below, attached a separate page describing Facilitator Guidelines.

	

	
	
	If no Instructor/Facilitator is used (mark with an “X” and give explanation)

	

	
	Explain:
	
	
	
	
	

	

	2.12  Program Administration   Briefly describe administrative  procedures  in place. List key records retained. 

	


	2.13  Quality Assurance   Briefly describe process in place for monitoring and assuring course adherence to accreditation requirements. Verify that a mechanism for receiving student feedback is in place. 

	


	Part 3:  Authorized Verification Officer

	The organization’s authorized officer verifies that the information contained herein is accurate and releases the officers and agents of IADC from liability as a consequence of this accreditation application and/or site visits of the Program.

	
	
	

	Authorized Officer’s Signature
	
	Date


	
	
	

	Print or Type Name of Person Signing
	
	Title
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